TEAM MEMBERS /-

A quick guide to getting started COMPANION

As a team member you are able to:
e Track time against the work orders you are scheduled against
e Use checklists to mark individual tasks as completed
e Add notes and images to work orders or checklist items
e Add costs with an image of the receipt

4 )
My Scheduled Work Orders: 1es3 !
e This option shows all the work you are scheduled against.
e Additional details are available by selecting a row.
e The property field is a link to the property, where the address
can be found.

= My Scheduled Work Orders ~ @}

Garden Inc

Light House

Please add two extra planters at the
front of the house this year.

Seasonal Planters 15-Sep-2024

If the scheduled date is today

. . Light House
you can swipe right to Check In.

Check In  IWVIF{1

. Lawn Maintenance 048
Once checked you can swipe left
to Check Out MENEHouss
We will be away the next 2 weeks
Canyou look after indoor plants
/ Add Note \ Vacation Plant Care 04-Apr-2025
View Notes Light House
S Select here Please add t planters on front
Costs e for other / Seasonal Planters 07-Apr-2025
Check In Options
Check In All
Q 0d T Total: 4
k Cancel /
. .
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Checklist:
e This shows a list of tasks to be completed on the work order.
* Your progress in completing the check list is tracked on the
work order.

Checklist

Checklist

GARDEN000055

Remove all mown grass

07-Feb-2025 08:51:35 AM . .
Cut the grass SWIpe I'Ight to Complete

24-Feb-2025 02:09:52 PM SW|pe left to reset

Trim the edges

Notes and images can be added

to the checklist item
Q DB Tl’ Total: 4




